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Wrekin College is a community where the individual matters.

We expect that students will behave in a sensible and civilised
manner with due consideration for other people, their property

and their safety.
The guiding principles are courtesy, kindness and common sense.

Our Aims:

To create a community in which all members - students, staff and support
staff - feel valued and involved.

To offer the highest quality of education in a co-educational environment,
developing intellectual, physical, aesthetic, moral and spiritual qualities in
the school’s Christian tradition.

To nurture interesting and balanced young people in a happy and challenging
environment, enabling them to fulfil their potential and preparing them for
the modern world.

To develop in each student self-discipline, a clear sense of right and wrong,
responsibility and sensitivity towards others and their views.

To recognise and celebrate individual achievements.

To install a sense of pride in our traditions of conduct courtesy and
appearance.

To foster respect and care for our environment.

The objective of this school is that every student who has been here
should be able to say:

| have performed to my full potential.

| have developed my interests beyond the classroom.

| have the confidence to cope with challenges.

| have developed the compassion to be sensitive to the needs of others.

I am going forward to continue learning and to contribute to society.




\ N Academic Matters

The core purpose of attending Wrekin College is for students to develop to
their full potential academically. For this reason:-
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students’ work will be carefully monitored - it must be the highest standard
of which a student is capable;

presentation of work must be as good as possible and care must be taken
with all books and files (graffiti on books and files is not allowed);

students must be at the correct classroom on time, fully prepared with the
correct books, equipment, lab coats and calculators, as appropriate;

students must make full and proper use of the Student Planner, which will
be checked and signed by their Tutor on a weekly basis;

homework must be completed and handed in on time;

sanctions are available to the staff if a student is not giving of his/her best in
academic work - see Appendix 1.

Grade Cards

Grade Cards for First to Fifth Forms are drawn-up regularly and forwarded
to parents.

Effort Grades, numbered 1 to 5, show how hard the student is working.
Grades A to E are awarded according to the student’s current level of
attainment.

Grade Cards may include targets.

Explanation of Grades

Effort Attainment (for First to Third Forms)

1. Excellent A. Excellent for the group

2. Good B. Good / above average for the group
3. Satisfactory C. Satisfactory for the group

4, Poor D. Poor / below average for the group
5. Unsatisfactory E. Weak for the group

For Forms 4 and 5 the A to E grades are equivalent to GCSE grading.

The same system of grades is used on end-of-term Reports to parents.
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Coursework

Coursework is a very important part of many examination
courses. It must be completed to the highest standard of
which a student is capable and must be handed in on
time. When a student hands in coursework a signature
must be obtained in the allocated place in their School
Planner, to confirm that this has been done.

The timing of coursework varies from subject to subject.
Coursework submission dates will be made available to
parents at the beginning of each academic year.

Lessons

Students must be at the correct classroom on time, fully prepared with the
correct books, equipment, lab coats and calculators, as appropriate.

Any student missing a lesson for an unauthorised reason will receive an automatic
2-week detention.

Communication

Parents/Guardians will receive a full Report on their child’s progress at the
end of each term.

Parents/Guardians of new students will receive a ‘settling-in’ letter after
three weeks following the arrival of their child at the school.

There is a Parents’ Meeting for each year group during the course of the
year.

Parents/Guardians concerned with any aspect of their child’s progress or
welfare are encouraged to contact the relevant Housemaster or Tutor via
the appropriate telephone contact number or by making a comment in their
child’s Student Planner.

The parent / guardian of a student in receipt of three School Detentions
(for academic work) will be notified in writing.

In the event of a student being absent from registration, without
authorisation, the parent / guardian will be contacted at the earliest
available opportunity.

For details concerning School and Public Examinations
- see Appendix 2.

It is the school’s fundamental expectation that students will do their best in their
work and that they will respect the academic achievements of others.
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The School’s Code of Conduct:

We are here to study and to learn.

Everyone should contribute to the happy working atmosphere
of the school.

The best form of discipline is self-discipline.

When on site or off, we are all ambassadors for the school.
We take responsibility for ourselves and others.

This means:

being honest, kind, considerate, tolerant and courteous;
being organised;

being punctual;

looking after possessions - ours and those of others;

looking after our health and safety.

The best relationships are open and responsible ones.



Specific Rules

The following are forbidden:

1.

2.

10.
1.
12.
13.
14.

15.

16.

17.

18.

Any form of bullying.
Taking or using another student’s possessions without his / her permission.

Buying, trying to buy, selling, consuming or using drugs, alcohol or tobacco,
attempting to bring such items into school or encouraging other students to
use them.

Smoking at any time or place during term time, including any outing, visit or
match organized by the school.

Entering licensed premises, except for eighteen year olds who may use
specified public houses with permission from the relevant Housemaster.

Driving a car without written consent from the parents and permission from
the Headmaster.

Riding in a car driven by someone other than parents or a member of staff
unless specific permission has been obtained from the relevant Housemaster.

Possessing offensive or dangerous weapons, explosives or fireworks.
The use of mobile phones and e-mail to send inappropriate messages.
The use of the Internet to access inappropriate material.

Betting or gambling.

Tampering with electrical or mechanical appliances.

Entering the private areas within another House.

Being out of House after lock-up time, without prior permission from the
Housemaster.

Bringing bicycles to school without prior written consent from parents and
approval of the Housemaster.

Eating in the streets and shops of the town and in the school grounds, except
in the immediate area of the Tuck Shop. No food or drink may be taken into
teaching buildings, the Music School, Theatre, Swimming Pool or Sports Halls.
Chewing gum is forbidden.

Ball games in the immediate vicinity of all school buildings and snowballing
(except on the lower playing fields).

Physical contact between pupils.




Child Protection

Child Protection concerns could include sexual abuse, neglect
(physical and emotional), physical injury including self-harming
and serious bullying.

All Sixth Form students are trained in looking for signs which might
indicate that a child’s safety or welfare are at risk.

The following is an extract from the school’s Child Protection
Policy:

‘Professionals must combine an open-minded attitude to alleged concerns
about a child with decisive action when this is clearly indicated.

1.

Life at Wrekin is based upon mutual respect; that consideration of others and
of self have equal value and that the promotion of happiness and contentment
for all members of the community is reliant upon ensuring that it is provided
for each individual child and adult within the school.

Child protection is rooted in ensuring that the school organisation, its
activities, staffing and procedures are aimed at providing an environment in
which young people feel secure and happy and in which their individual needs
are met.

Child protection will have the highest priority in the school and as a minimum
we will protect young people from physical, sexual or emotional abuse and
ensure that they are not neglected.

We will also provide a range of opportunities and levels of support to enable
each young person to express any fears, concerns or worries that they have
either within school or in the home environment.

If a young person expresses fears, concerns or worries or makes a disclosure
these will be taken seriously and the child protection procedures will be
sensitively instigated, always ensuring that the security, safety, happiness and
well being of the young person remains the paramount consideration.

The school will maintain a register of child protection issues and confidential
files on individual children known to be, or suspected of being at risk.’



Statutory Obligations

Wrekin College’s Child Protection Procedures are based upon the Procedures of
the local Child Protection Committee.

Wrekin’s policy is to follow Government legislative guidelines on child
protection. Therefore, the school has a legal obligation to liaise, informally
or formally, with the Social services and the Police in circumstances where
maters relating to Child Protection are suspected.

Responsibility for Child Protection

The School’s Child Protection Liaison Officer (CPLO) is Mr. David Johnson. He is
designated as having responsibility for liasing with Social Services Departments
and other relevant Agencies over cases of child abuse.

The Designated Child Protection Officer (DCPO) is Mrs. Stella Clarke - Deputy
Head (Pastoral).



Bullying

It is the school’s strongly held belief that bullying is never acceptable. If, at any
time, a student feels that he or she is being bullied or someone a student knows
is being bullied, the student should tell the Housemaster or the Tutor or
Matron or any other staff member with whom he or she feels comfortable. This
is the key; we cannot help if students do not talk to us.

Remember that we can help and the situation can be improved. Talking is vital.
Bullying can be:

* Verbal * Physical * Written, including e-mail
* Psychological * Social or text messages.
Drugs

Any student found using, supplying or in possession of a controlled drug,
must expect to be expelled. Please consult the separate document

entitled ‘Wrekin College Policy on Controlled Drugs’.

Computers and Personal Computers/Laptops

Parents/Guardians should ensure that their insurance
policy covers their child’s computer/laptop whilst on
school premises. The school cannot accept
responsibility for loss or damage to such items.

Students must not misuse the e-mail and
Internet facilities of the school.

Students may only ‘log on’ to the school network using their own password
and user name.

Students should not use their computers to watch films during the working
day.

Films watched during recreation time must be of the appropriate age rating.
The use of the e-mail to send inappropriate messages is a school offence.

The use of the Internet to access inappropriate material is a school
offence.

Students misusing computers should expect the privilege to be withdrawn for
a period of time and, in certain circumstances, parents/guardians may be
notified.
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Mobile Phones

* Students are allowed to have a mobile telephone at school for its
genuine purpose of making telephone calls.

* Mobile phones must be switched off in lessons and in Chapel.

* Students must not walk around the campus speaking on their mobile
telephones.

* The use of mobile phones for inappropriate sending of messages is a
school offence.

If a student misuses his’/her mobile phone, they should expect it to be
confiscated for a short period of time and, in some cases, their parents/
guardians may be notified.

Bounds

The following are out-of-bounds, except for those taking part in an officially
organised activity or acting under the direction of a member of staff:
Shooting Range

Laboratories

Gordon Room, Matrons’ and Staff Dining Rooms

Staff Common Room

Kitchens

Theatre

Study bedrooms and dormitories in another House
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Changing Rooms in another House.

Visiting the School

Day students wishing to return to school during times when they would not
normally be present must report to their Housemaster on arrival and sign-out
when they leave. When on the school premises, students come under the
school’s jurisdiction and must comply with the School’s Code of Conduct.

Any student wishing to visit the school outside term-time must seek the
permissions of one of the Deputy Head Teachers or, if they are not available, the
Headmaster. Whilst visiting the school, students come under the school’s
jurisdiction and must comply with the School’s Code of Conduct.



Travelling to and from School

Use of the School Buses

The organisation of bus routes, lists of students on each bus and setting
appropriate charges lies with the Deputy Bursar. Parents wishing to make
use of one of the School Buses should, in the first instance, contact the
Deputy Bursar.

The Marketing Department deals with routine daily problems in relation to
buses and parents should contact them directly. The School Fees
Administrator deals with billing queries; parents should contact her directly
about such matters. Liaison with bus drivers is channelled through the
Transport Manager, Mr. Eddie Fanneran.

Behaviour on School Buses

Students must conform to the School’s Code of Conduct from the moment
they are waiting by the side of the road in the morning, until the moment
they are dropped off in the evening. In particular, behaviour on the buses
should be entirely in line with the best conduct at school. For the duration
of any journey the bus driver is the adult responsible and must be obeyed at
all times. Seat belts must always be worn when travelling on School Buses.

Unacceptable behaviour may lead to a period of suspension from the use of
the bus facility.

Bad Weather

In the event of very bad weather in a morning, the decision as to whether
the buses will run rests with the Deputy Bursar. He will make that decision
by 6.45 a.m. and inform the Housemasters of that decision.

If bad weather starts during a working day and it appears there might be
problems getting buses home at the normal departure time, the Headmaster
and Bursar together will decide if the buses need to depart early. Individual
students will have to contact parents to inform them of this alteration and
to make arrangements for getting home. In extreme cases the school would
offer overnight accommodation to those who could not gain entry to home
or be collected at a later time.

Delays

If a bus breaks down or gets seriously delayed, the Transport Manager will
make arrangements to inform parents of what is happening.
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Dress

Students brought to school by parents or travelling on one of the School Bus runs,
should be dressed in School Uniform.

Students travelling to school under their own steam should wear clothing
appropriate to their mode of transport. This clothing must not be in any way
outrageous or offensive and must be agreed with the relevant Housemaster.
They must change into School Uniform as soon as they arrive at school.

Parents wishing their son/daughter to use his her own car to travel to
and from school, should see Page 10 for details.

Road Safety

Bicycles

Day students may use bicycles to get to and from school, provided tha
the following instructions are observed:

1.

When they first arrive at school, all students will be warned by their
Housemaster, of the dangers they will face in having to move between
buildings which are separated by public roads. They will be reminded of this
on a regular basis.

A notice is displayed permanently in each House of the principle dangers and
codes of practice that must be followed when moving along or across the
public roads on campus.

Students are not allowed to congregate in large groups on the public
footpaths.

Those waiting to board School Buses must wait in the CCF Quad in an orderly
and quiet manner.

Those getting off coaches and School Buses are warned of the danger of
crossing the road immediately in front of or behind a vehicle where visibility
is severely limited.

Parents collecting/dropping off their son or daughter are politely requested
to pay close attention to road markings identifying parking restrictions.

The Housemaster must have written permission from the Parents
allowing their children to come to and from school by bicycle.

The use of a cycling helmet is strongly recommended.

Parents/Guardians should ensure that their insurance policy covers the
bicycle whilst on school premises. The school cannot accept responsibility for
loss or damage to the bicycle.

The bicycle should be stored in the appropriate place at school, as agreed
with the relevant Housemaster.

Bicycles may not be used during school hours, except with the permission
of the House staff, e.g. in lieu of games or on an organised cycle ride.

11



Cars

We are very concerned for the safety of the students in our care.

1.

A car may only be driven to school by a student with the written permission
of the Headmaster and this is given by means of a letter which may be
obtained from the Headmaster’s Secretary.

It is necessary for this letter to be completed and approved by the
Headmaster BEFORE the car is brought to school.

Permission may include requirements concerning the parking of a vehicle.

Boarders may not bring a car to keep at school, except in exceptional
circumstances when permission is granted by the Headmaster.

No student may give lifts to any other students without permission of the
Housemaster and the written consent of both sets of parents which should be
given to the driver’s Housemaster.

Boarders may receive driving lessons only from an instructor approved by the
school.

Students may not drive in cars driven by Old Wrekinians, except with specific
permission from the parents and the Housemaster.

After arrival at school, car keys will be deposited with the relevant
Housemaster, to be collected on departure.

The Headmaster reserves the right to deny permission for a student to bring
a car to school.
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Use of Buildings and Facilities

Chapel
Students should sit in their allotted place, except when requested to change by a
School Prefect. Pupils will not talk once inside the Chapel.

No-one may miss a service without permission from his or her Housemaster. At
the end of a service students will leave quietly under the direction of School
Prefects.

Dining Hall

Students are expected to attend all meals and should arrive for meals at the
appropriate times. They should queue in the order in which they arrive and not
push to the front. Day students are entitled to lunch only, and tea by prior
arrangement with his/or her Housemaster.

No food may be taken from the Dining Hall.

Games clothing will not be worn for meals, except when students are changed
ready to leave for a match or after late games, when they are accompanied by a
member of staff.

Hats may not be worn in the Dining Hall at any time.

Theatre
No-one may use the theatre without permission from a member of staff.
The scaffolding may not be used at any time, unless a member of staff is present.

The lighting box, costume room and scenery store may only be entered by those
authorised to do so by the drama staff.

Medical Centre

Students needing to see the School Doctor should report to the Medical Centre
before 8.30 a.m. For minor complaints students may attend one of the surgery
times as posted by Sister in each House.

If a student feels too unwell to attend a lesson, he or she must report to the
Medical Centre. If Sister does not admit the student, then the student must
return to lessons and is not allowed to return to House to lie down.

Students needing an ‘Off Games’ chit must obtain one by lunchtime at the latest.
No ‘Off Games’ chits will be issued in the afternoon, unless under exceptional
circumstances.

The medical responsibility for a Day boy or girl lies with his or her parents. Day
students will remain registered with their home doctors, who should be consulted
on all medical matters.

The School Doctor will have general responsibility for accidents or illnesses which
occur during the working day on the school premises. All new boys and girls are
examined by the School Doctor during their first term, and consent for this
examination will be implicit in the parents sending their child to the school.
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Sports Halls

The Halls may only be used when they are supervised; times are published in the
Halls.

Squash, badminton and basketball practice may take place when the building is
open and supervised.

All other activities can only take place when individually supervised by an
appropriate member of staff.

No food or drink may be taken into the building. Any food or drink obtained from
the vending machines must be consumed in the area of those machines and not in
a sports area.

Only clean training shoes may be worn in the Halls.
Squash shoes are to be carried to and from the buildings.
Accredited sports clothing should be worn at all times.

No apparatus is to be set up without a member of staff being present; the store is
out of bounds.

The changing rooms will not be open for general use.

Swimming Pool

> When going to/from the pool, students must wear accredited sports clothing.

» Outdoor footwear on the pool side is not allowed.

> No student may use the pool without a competent supervising member of
staff present.

» Diving into the pool may only take place in the DEEP END. No-one may dive
into the pool from the side or shallow end.

» Running around the pool is forbidden.

> No food or drink may be taken into the pool area.

AstroTurf

Students must observe the following rules for use of the AstroTurf:

o,

+ do not use spiked footwear

% do not consume food or drink on the surface

% do not deposit used chewing gum (chewing gum is forbidden at school)
+« do not use bicycles on the pitch

+« always ensure that your footwear is clean prior to entering the pitch

% always ensure that equipment is moved carefully under supervision.

Tuck Shop

The Tuck Shop is open from break until 6.50 p.m., but is not to be used during
lesson time, during the breaks between lessons or during Middle Hour. The
counter is open for two hours in the afternoon every day except Sunday.

Students must leave the Tuck Shop tidy and must put all litter in the bins
provided.
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General Points for Guidance

Start of the Academic Year

An Induction Programme will be held for all new students and parents before the
start of term. Please see the letter attached from the Deputy Head (Pastoral) for
specific details about times and days of arrival applying to each year group.

New boys should arrive wearing the school sports jacket and House tie, except
for Sixth Form boys who should wear a suit and House tie.

New girls should arrive wearing either school skirt and blazer, except for Sixth
Form girls who should wear the Sixth Form jacket and tailored black or grey skirt.

For further information concerning uniform please see ‘Dress Regulations’ in
Appendix 5.

For Boarders - Trunks/suitcases brought by car should be taken to the House
concerned. Keys should have a label attached to them.

Correspondence and Attendance

* Correspondence concerning a child’s leave of absence, travel and general
welfare should usually be addressed to the Housemaster.

* A Day student is expected to arrive properly dressed and to register at school
by 8.30 a.m. If a student is unable to attend school for any reason, please
telephone the Housemaster before 8.30 a.m. and send in a written letter to
explain the absence on the day when the child returns to school. Late arrivals
should report to the Headmaster’s Office and sign the ‘Late Arrivals Book’
before going to the classroom.

* In the event of a student being absent from registration, without
authorisation, the parent/guardian will be contacted at the earliest available
opportunity.

* If a child is fit enough to attend school, but unfit for games, a letter must be
sent to that effect in the morning.

* Day students may leave after their last school activity but not before 4.30
p.m. on a Wednesday without their Housemaster’s permission. Arrangements
may be made with the Housemaster for students to stay for tea or until the
end of prep.

* Students will be expected to stay for some evening functions such as the
House Singing Competition.

* Should Day students wish to return during times when they would not normally
be present, they must report to the Housemaster on arrival and sign-out when
they leave.

The ‘Week Ahead’ details are emailed regularly to parents and also available on
the Bulletin Board of the school’s Website: www.wrekincollege.ac.uk
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Breaks during Term Time

We ask that parents do not request permission for their children to leave early at
the end of a term, at Half-Term or at an Exeat weekend. When this is
unavoidable, permission should be sought directly from the Headmaster.

Please note that taking holidays during term time is highly undesirable and is sure
to upset the child’s progress. Permission for such holidays must always be
sought, in writing, from the Headmaster.

Exeat Weekends (for Boarders)

When school closes for Exeat, it is assumed that all students go straight home. If
other arrangements have been put in place, the Housemaster should be informed
at least 24 hours before the Exeat begins.

Chapel and other functions

All Day students are very welcome to join the Boarding students and attend
Sunday services (usually at 10.30am or 8.15pm); in particular, they are expected
to attend Whole School Services (usually once a term) and the Remembrance Day
Service. All students attend the Carol Service.

Parents are also encouraged to attend Sunday services and any other school
functions such as matches, concerts and plays. Your child should keep you
informed of events but a calendar will be sent out with each term’s report. Many
of these events are also highlighted in the termly Newsletter and on the Website.

Guests

Day students may invite Boarding students to their homes, but their
Housemaster’s permission must be obtained.

Pocket Money (for Boarders)

Any money which a parent may give to a student can be ‘banked’ with the
Housemaster and it may be withdrawn under House arrangements.

16




Guardians (for Boarders)

When a Boarder’s family lives outside the UK, we insist that a guardian be
appointed with whom the student can go and stay when the school is closed for
short breaks. In cases where the appointed guardian is not a relative of the
student, the school maintains the right to vet the suitability of the guardian.

We advise a Guardianship Company to be appointed whenever possible. Please
ask the Admissions Officer for details.

If Guardians are arranged by parents rather than the school, the parents are
responsible for the welfare of their children while staying with the guardians
concerned.

Medical Matters

The medical responsibility for a Day student lies with his or her parents. Day
students will remain registered with their home doctors who should be consulted
on all medical matters. If a student falls ill during the day, he/she can go to the
Medical Centre and the nurse on duty will telephone the parents if the student
needs to go home. The School Doctor will have general responsibility for
accidents or other problems occurring during the working day on school premises.

All new boys and girls are given a medical by the School Doctor during their first
term. Boarding pupils may have their booster injections etc. administered by the
Medical Centre instead of the home doctor, if parents prefer that convenience.

It is very important that we receive the completed Medical Questionnaire, even
though Day students remain registered with their family doctor.

We rely upon parents to exercise discretion and not to send their children to
school if they are known to have been in touch with an infection, until they are
out of quarantine. Students should not be sent in with severe colds or sore
throats. Please make sure that all routine dental needs have been dealt with and
that your child has recently been seen by an optician.

Tetanus This disease is highly dangerous and the School Doctor hopes that
new students will have been immunised shortly before they join
the school. Immunisation consists of three injections of a period of
six months. If your child has not been immunised, we would advise
you to arrange for him or her to have the first two injections
before September and the third could then take place in the
Christmas holidays or at school in January.

Meningitis  All current students at Wrekin College have received meningitis
immunisation. Any new student should indicate on the Medical
Questionnaire whether or not they have been immunised.

BCG Vaccinations are carried out by the Health Authority. You will be
notified in writing for your consent, if and when your child falls in
the year group to be vaccinated.
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Safety of Students’ Personal Property

It is not possible for the school to accept liability for personal items belonging to
students. Parents are encouraged to make their own arrangements to insure
these items, especially valuable ones such as jewellery, mobile telephones, hi-fi
systems, cameras or computers. Staff members are generally willing to look after
valuables of any student and will always take all possible precautions to look
after them, but cannot take any responsibility if the valuables are lost or stolen
while in their care.

Charges
Old Wrekinian Association

We hope that all our students will wish to become members of the OWA when
they leave school and, instead of paying a Life Membership subscription in a lump
sum on the final account, we invite you to pay your child’s subscription of £180
by paying nine instalments of £20, payment being made on the termly account at
the end of the first nine terms. For students joining at Sixth Form the
membership contribution will be £30 for six terms. If you prefer not to use this
method, your son or daughter may, of course, still join the OWA on leaving school
by making a lump sum payment at the then current rate, in which case, please
inform the Bursar accordingly.

Membership of the OWA enables a student to keep in touch with the school and
friends. Members receive a copy of the school magazine (The Wrekinian) for the
year in which they leave the school, and may continue to receive future copies of
The Wrekinian on payment of a small annual sum. All members of the OWA
receive twice yearly, the special magazine, The Old Wrekinian Record, together
with invitations to the gatherings of Old Wrekinians at the school.

The OWA has branches in London, Liverpool, Manchester, Birmingham, Yorkshire
and Shropshire. Each branch holds its own functions, plus gatherings at school.

If you wish to opt out of the 0.W.A., you must notify the Bursar in writing,

The Friends of Wrekin

This is an association formed to provide parents and friends with a highly
enjoyable programme of social, cultural and sporting events, in line with the
school’s aims of fostering a strong parental involvement. It started in 1995, since
which time strong friendships have been formed and much effort has touched the
community beyond the school gates. Membership is offered to all parents on
their child’s entry to school and the committee is always looking for new people
who will help run the association and its events. The £5 annual membership fee
for each parent appears on the school account. Those not wishing to join this
association should inform the Bursar in_writing, otherwise you will be billed
annually.

18




